
Evaluator Application Process  

 

 

 

 

 

 

 

 

 

 

 

 

 

	
  	
  	
  The Provider 
Submits 2 copies the EI Credential Evaluation/Assessment Application 
• Forms to be sent to Provider Connections include: 
• Evaluation/Assessment Portfolio Application 
• EI Credential 
• Evaluation/Assessment Provider Agreement 
• Evaluation/Assessment Credential Experience Verification Form 

o Documents BOTH pediatric post degree supervision and 
pediatric experience working with infants and toddlers between 
the ages of birth to three years of age. 

• Evaluation/Assessment training as offered by DHS’ designee 
(Systems Overview Online and Follow-up or 3-day Systems 
Overview.) 

• Three Annual Evaluations/Assessment 
o HIPAA Compliant 
o Approved Report Format 

Application Complete?? No 

Yes 

Portfolio sent to Review Team 

Letter sent to 
Provider with 
instructions 
regarding 

deficiencies—
Applicant to 
reapply next 
review cycle 

Temporary Credential issued for 6 months 

Full Evaluator/Assessment Credential issued—
Expiration date same as Specialist Credential  

Mailed to Provider 
Connections 

Provider Connections 
• Reviews application for completeness 
• Prepares application to be sent to Review Teams 

on a quarterly basis (January, April, July, and 
October) 

 

Approved 

Denied 

	
  

Letter sent to Provider with instructions 
regarding what is needed to complete application 

60 Days before expiration 
date, the Provider submits 2 
copies of 3 initial evaluations 

to Provider Connections. 

Portfolio sent to Review Team at 
the beginning of each month 

Approved 

Denied 

	
  

Letter sent to Provider with instructions regarding 
deficiencies—Applicant to reapply next review cycle 


