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1 
Instructions for Completing the Payee Agreement 

 
 
The Payee Agreement: 
 
The Payee Agreement replaces the former Individual and Agency Service Provider Agreements. 
Only one copy of the Payee Agreement needs to be completed by an agency. All subsequent 
agency applicants should disregard the Payee Agreement portion of the CBO application.  
   

•     Your name must match the name on your state license on all application forms. 
•     Enclose a copy of your marriage license or other court document if your name is  
      different. 
•     “Payee name” refers to the individual provider’s name or the agency name. 
•     The “Payee Representative Name” is the individual provider or person acting as the  
       Agency Representative. 
•     “Title” refers to the title of the Agency Representative signing the agreement.                   
       Individual providers should write “Individual” on this line. 
•     The individual provider or agency representative must sign and date this page. 
•     Be sure to return all six of the pages. This is an agreement between you and the  
      Illinois Department of Human Services so all six pages of the Payee Agreement are  
      required. 
 

      


