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Podcasting via iTunesU provides a convenient, subscription-based model for 
distributing course content. It makes course content mobile and supports 
anytime, anywhere learning. Students can subscribe to your course and have 
that content automatically downloaded as soon as you make it available.
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Setting up your course
To set up a course in iTunes U, faculty can contact David Chinander at DE-
Chinander@wiu.edu or call 298.2517. 

You will need to provide the following information:
Course name
Course Section
Course Star Number

Logging into iTunes U
To use iTunes U you will need Apple’s iTunes application. To download the 
application go to http://www.apple.com/itunes/ and click the Download now 
link.

After your course is set up and you have downloaded iTunes on your computer, 
you are ready to add content.

• First, go to the following link: https://www.wiu.edu/iTunesU/
• Click the WIU Login (opens iTunes) link located near the bottom left of the 

screen.
• You will be asked to enter your ECOM username and password.
• Next, your browser will ask to open iTunes.
• Click, Launch application.

iTunes will open to the Western Illinois University iTunes U home page.

Click on the Courses section. This is where your iTunes course section will be 
located after it has been created.
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Find your course and click on it to enter. Now you can start customizing and 
adding content. Your course page in iTunes U will look similar to the following:

Use the links located near the upper right of the page to start adding/editing 
content.

Edit Page
When you click the Edit Page link you will notice that each item that can be 
edited will have a pencil (Edit) icon, or a plus (Add) icon. Click these icons to 
make changes. 



To upload artwork for your podcast, click the up arrow icon located in the 
image placeholder. In the Upload Artwork page click the Browse button to 
upload your image. The recommended size is 300 pixels wide by 300 pixels high. 
Images must be PNG, JPEG or GIF and must also have the correct file extension 
(.png, .jpg, .jpeg, .gif)

When you have completed editing the page, click the End Editing link.

Edit Access
This can be left to it’s default settings.

Upload and Manage Files
This is where you will upload your podcast content (audio/video/pdf files).
Click the Upload and Manage Files link. This will open a page in your browser.
To upload a file, click the Add New File link and select the file. To delete files or 
move files to another group, select the files' checkboxes and choose the 
appropriate action from the Choose Action drop-down menu. Use the tools on 
the right to Edit, Move, Replace or Delete files. When you are finished click the 
Done button and you will be asked again to Launch application. You will be 
taken back to iTunes. Note: You must wait until your audio/video file completely 
uploads before you click the Done button.

When you click Add New File, iTunes will give you the following instructions. We 
will cover more on audio and video files in modules 3 and 4:



Note: iTunes U only accepts files for upload that are less than 500 megabytes 
(MB). Audio files must be either AAC or MP3 with appropriate file extensions 
(.m4a, .mp3). To use specific cover artwork (enhanced podcast) with an 
audio track, use the AAC file type format (.m4a). Video files must be MPEG-4 
with H.264 compression with appropriate file extensions (.mp4, .m4v, .mov). If 
you are using QuickTime to create and edit video content, export your 
videos by choosing Movie to iPod from the Export pop-up menu in QuickTime 
Pro. 

iTunes U Support
This will take you to Apples iTunes U support page.

Logout
This will log you out of iTunes U.

Links
The Links section is where you can post links to other websites and resources. You 
can add multiple link boxes each containing multiple links. By default there is 
already one Links box available.

To add a link in a Links box:

• First, click the little black + icon on the right side in the Links box.
• Next, enter the link title and the link URL.
• Click the check mark icon to save the link.



To add another Links box:

• First, click the Edit Page link.
• Click the + icon (Add new Links box below this one) located at the top of 

the current links box.
• Click the pencil icon to the right of the new Links box to edit the title.


