
	
	 	

Priority vs Time Management  
	

Simply put, time management is the ability to manage one’s time. One primary goal of time management 
is to help yourself become aware of how you use your time as one resource in organizing, prioritizing, and 
succeeding in your studies in the context of competing activities of friends, work, family, extracurricular 
activities, etc. 
 
The problem with only focusing on Time Management is that UNLESS you prioritize your activities not 
everything gets done OR the IMPORTANT activities do not get done. 
 
As a Division 1 student athlete, time is managed for you to a degree. Think about it this way…. 
 

1. You have your class schedule that is 12 to 18 hours a week 
2. You have outside class activities (studying, group work, etc) studying should be at least 24 to 36 

hours a week 
3. You have your practice schedule that is 20 hours a week 
4. Depending on your sport you will have 1 to 3 contests a week 
5. Plus time for travel 
6. Plus time for treatment 
7. Plus time for other sport required activities (film, study hall, tutor, etc) 
8. Community Service activities 
9. Other STUFF 

 
This does not leave much time for anything else so learning how to PRIORITIZE is the key!!!!!!!!!!!!! 
 
Get a long term planner….AND USE IT! In today’s world almost everyone has a smart phone with a 
calendar that can sink to your computer. If by chance you don’t have one you can purchase a pocket 
calendar for cheap or use the provided school planner 
 

§ Put in all your classes for the semester and DUE dates  
for assignments and tests 

§ Put in all your contests for the year (including postseason) 
§ Put in all your practice time and required sport time  
§ Put in all other required activities 

	



	
	
	
	
	
	
	
	
	
	

Now that you have accomplished that important task (don’t forget eating times!!!!) every day when you 
get up OR the night before go through the following 6 steps: 
 

1. Collect a list of all your tasks 
2. Identify urgent vs. important 
3. Assess their value 
4. Order tasks by estimated effort 
5. Be flexible and adaptable 
6. Know when to cut 

 
*This will PRIORITIZE what you have to do!!!!!!! 

 
Three reminders to stay on track: 
 

1. Postpone unnecessary activities until the work is done! 
2. Use your free time wisely! 
3. Create a simple “To Do” list! 

 
*Prioritizing is like any other skill, it must be practiced, practiced, practiced, BUT once it becomes 
habit it is a skill that can be used for life!!!!! 

	


