Summer School Committee
Meeting Minutes
Date: March 2, 2015
Time: 2-3PM
Location: HH1
In Attendance: Kishor T. Kapale (Chair), Alice Melkumian, Julie Dalmasso, and Virginia Diehl
[bookmark: _GoBack]Members in attendance discussed a plan to prepare policies and procedures document for the Summer School Committee. Committee agreed with the suggestion from the Senate secretary Annette Hamm to base the document on the policies and procedures document of the Committee on Provost and Presidential Performance (CPPP).
Kishor Kapale circulated a copy of the SSC by laws and the CPPP’s policies and procedures documents.
Different members took up different sections of the document for review and preparation:
Kishor Kapale: Sections I and II
Alice Melkumian: Section III: A., B., and C.
Julie Dalmasso and Virginia Diehl: D., E., and F.
Alice Melkumian agreed to dig up archival documents prepared by the SSC in the past for future reference. 
Kishor T. Kapale agreed to acquire and distribute the CPPP section of the Senate By-Laws for comparative review.
It was agreed upon the by the members in attendance to get the first draft of the document ready by March 26, 2015.
The meeting was adjourned at 2:40PM.


