
APPROVAL SIGNATURES REQUIRED BELOW:

DEPARTMENT CHAIR: ___________________________________ DATE: ________

COLLEGE CURR. COMM. (if applicable): _______________________ DATE: ________

CAGAS APPROVAL (if applicable): ____________________________ DATE: ________

CIE (if applicable): ___________________________________________ DATE: _______

CCPI REVIEW: ___________________________________________ DATE: ________

PROVOST APPROVAL: ___________________________________  DATE: ________

DEPARTMENT NAME, WORKSHOP TITLE, AND SEMESTER HOURS:     
ABBREVIATED TITLE:       (15 spaces maximum)

CCPI encourages faculty as they are developing courses to take into consideration underrepresented groups, cultures, and perspectives.  It is suggested that instructors incorporate such scholarship where relevant.
WORKSHOP DESCRIPTION (Include prerequisites): (S/U Grading goes to CAGAS for approval)       

RELATIONSHIP TO COURSES WITHIN DEPARTMENT AND WITH OTHER DEPARTMENTS:      
Brief WORKSHOP OBJECTIVES:      
WORKSHOP FORMAT (Lecture, Laboratory, Length, Contact Hours) — see page 2:      
DATE OF FIRST OFFERING:      
THE FOLLOWING IS STRICTLY FOR YOUR INFORMATION.

PLEASE DO NOT INCLUDE THIS SECTION ON THE FORM YOU SUBMIT.

RECOMMENDED SUMMER SESSION COURSE AND WORKSHOP CONTACT HOUR GUIDELINES

Normally, the minimum length of a workshop granting one or two semester hours of credit is five days. Departments which wish to grant credit for workshops meeting for less than five days and coupled with outside work may petition the Dean of the College at the undergraduate level or the Graduate Council at the graduate level for permission to do so. Also, the normal length of workshops granting three hours of credit is ten days or more. Departments that wish to grant three hours of credit for a workshop meeting for less than two weeks should follow the same procedure as outlined above.

The following guidelines are recommended for workshops:







Total Minimum 

Semester Hours Credit 

Minutes of Workshop

1 




1200

2 




2400

3 




3600

THE FOLLOWING IS TAKEN FROM CCPI’S POLICIES AND PROCEDURES:
IV. Other

D. Requests for 450 Workshop Titles

1. The 450 workshop number is available to all academic departments.

2. 450 requests must be approved every time a new title is assigned.

3. There is no limit on the number of 450 workshops a department may 

     offer.

4. Once approved, each workshop title may appear in the University 

    Catalog.

5. 450 titles may be cross-listed with other departments and must meet the 

    guidelines in Section IV. Other, A. Cross-Listed Courses, in CCPI’s 

    Policies and Procedures.
REQUEST FOR 450 WORKSHOP TITLE (Undergraduate) 








