RECORDS DESTRUCTION Log Sheet
State Records Commission requires that a crosscut shredder cutting to a maximum width of 3/8 inches be used. Other rules may apply for electronic disposal; please contact the WIU Records Officer (below) if you have questions.
Make a copy of the Destruction Log for your file and send the original to the Records Officer at Malpass Library Archives.
Ann Patridge, WIU Records Officer
298-2717; al-patridge@wiu.edu
	Date
	Type Disposal  (Shred/Erase)
	App #
	Dept name & Item #
	Quantity (cu. ft.)
	Name (print)
	Signature

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


