Western Illinois University
Personal Data Sheet for New Employee
To be completed by Chairperson/Director and forwarded with an offering letter.
*New Employee complete shaded section.



Budget Department Name: 
Budget Department Number: 

Position Number: 

From (begin date): 
To (end date): 

Number of Months this fiscal year:      
Number of Months in a full fiscal year: 

% Appointment: 

Monthly FTE Salary: 
Annual Salary this fiscal year: 

Oral Employment Offer VP Approval Date: 



*New Employee complete shaded section.

EMPLOYEE NAME: 

Social Security Number:      

Home Address

Street:      
  

City:      
 State:   
     
Zip:      

Home Phone:      
Gender:      
Birth date:      
 Place of Birth:      





Citizen of (identify country):      



If other than U.S., check one:  FORMCHECKBOX 
 1) Resident Alien    FORMCHECKBOX 
 2) F1 Visa      FORMCHECKBOX 
 3) H1 Visa      FORMCHECKBOX 
 4) J1 Visa
 FORMCHECKBOX 
 5) TN Visa



Ethnic Information: Please check one option from Section A AND everything applicable in Section B
Section A:
 FORMCHECKBOX 
 Hispanic
 FORMCHECKBOX 
 Non-Hispanic

Section B:
 FORMCHECKBOX 
 American Indian or Alaskan Native
 FORMCHECKBOX 
 Asian


 FORMCHECKBOX 
 Black or African American     
 FORMCHECKBOX 
 Native Hawaiian or Pacific Islander


 FORMCHECKBOX 
 White
 FORMCHECKBOX 
 Other

Retirement Information:  Are you currently collecting a pension from an Illinois Community College, any Illinois public

University, the State of Illinois, a governmental unit of Illinois, or a public school district?


If yes, list employer: __________________________________________


From (date):_____________________ To: ________________________

Have you ever contributed to the State University Retirement System (SURS)?


If yes, list employer: __________________________________________


From (date):_____________________ To: ________________________


Campus Address:   

Building:      


   
Room:      

   

Campus Phone:      

   
Mailing Department Name:      
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Personal Data Sheet for New Employee (cont’d):
EMPLOYEE NAME: 





EDUCATIONAL RECORD

	Completed Degree(s) 
(e.g. BA, MS)
	Year Degree Awarded
	Name of College or University 
(Include city/state of institution)
	Attendance

From          To
	Major
	Minor

	     
	    
	     
	     
	     
	     
	     

	     
	    
	     
	     
	     
	     
	     

	     
	    
	     
	     
	     
	     
	     

	     
	    
	     
	     
	     
	     
	     

	     
	    
	     
	     
	     
	     
	     


If working toward a terminal degree, indicate type of degree (Ph.D., Ed.D. etc.):        ; # of semester hours completed toward terminal degree:     ; and expected completion date:      

.



EXPERIENCE (COUNT ONLY FULL-TIME, 9- TO 12-MONTH YEARS):

Other Employment Related to Position*--Years:      
Non-Collegiate Education Experience --Years:      
Collegiate at Rank of Instructor or Above --Years:      
*Explain:     









Previous WIU Employee [Date(s)]:      

   WIU Position(s) Held:      


EMPLOYMENT EXPERIENCE (Attach a resume with employment experience OR list below with most recent experience first.)

	From Mo/Yr
	To Mo/Yr
	Employer and Address
	Supervisor
	Position/Duties
	Full or Part Time (indicate %)

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


Additional Information:      
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