Pay Spread Authorization

(Return form to Academic Personnel, SH 211)
Name:      




WIUID/SSN:       -       -      
I authorize (check one):
1.  FORMCHECKBOX 
 Salary paid on 12-month-pay basis.*  This option will remain in effect until revoked . 

Applies only to contracts less than 12 months and greater than 8 months with appointments of at least 50%.
2.  FORMCHECKBOX 
 Salary paid as specified in contract. **  

New employees will automatically be paid as specified in contract.  Return this form only if you are changing from a previously elected 12-month-pay option. 
Requested effective date:     
Signature: ________________________________________________            Date: __________________

Faculty and Administrative/Professional employees are paid monthly.  Employees are paid the first of each month after the month in which they work, unless the first falls on a weekend or holiday.  The exception is the working month of December, for which the employee will be paid January 2.  

*The academic payment schedule for 9 month faculty on 12-month-pay spread:  September through August = 12 monthly payrolls paid October 1 through September 1.

**The academic payment schedule for 9 month faculty with payment as specified in the contract is:  September through May = 9 monthly payrolls paid October 1 through June 1.
If you are an administrator with less than 12 months and you are electing the 12-month-pay spread option, your pay schedule may be different than the faculty 12-month-pay spread.  Contact Academic Personnel, 298-1066, for the months of your pay spread.

When you change from the 12-month-pay spread to pay as specified in your contract at any time other than a new fiscal/academic year, the change will increase your gross pay and may increase your tax rate.  
Please direct questions regarding net pay to the Payroll Office (298-1867).  
Please direct questions regarding insurance or other benefits due to any changes in pay options to the Benefits Office (298-1853).


Return to:


Western Illinois University


Academic Personnel – Sherman Hall 211


1 University Circle


Macomb, IL 61455


(309) 298-1066





Office Use Only


FY:                  ___________________





Contract  #:      __________________





Date Entered:  ___________________











