OFFERING LETTER GUIDE
	
	
	

	
	Title of Letter
	Use for the Following Appointments

	A1
	NEW ADMINISTRATOR

CONTINUOUS OR TEMPORARY
	· See current list of administrative positions and corresponding administrative title codes

	A2
	NEW ADMINISTRATOR WITH TENURE


	· Administrators granted tenure upon initial appointment



	A3
	ADMINISTRATIVE APPOINTMENT FOR CURRENT EMPLOYEE MOVING OUT OF A BARGAINING UNIT POSITION - CONTINUOUS OR TEMPORARY


	· Employee in bargaining unit position appointed to an administrative position (interim or permanent)

	A4
	NEW ACADEMIC SUPPORT PROFESSIONAL

BARGAINING UNIT
	· Academic Advisors

· Counselors



	A5
	NEW OR CONTINUING ACADEMIC SUPPORT PROFESSIONAL - TEMPORARY NON-BARGAINING UNIT


	· Temporary ASP appointments

	
	
	

	F1
	TENURE-TRACK FACULTY
	· Unit A Tenure-Track appointments



	F2
	ABD FACULTY
	· Temporary faculty to be placed in a Tenure-Track

   position upon completion of terminal degree



	F3
	NEW TEMPORARY FACULTY

NON-BARGAINING UNIT
	· New adjunct appointments
· New temporary faculty not currently eligible for a bargaining unit position



	F4
	REHIRED TEMPORARY FACULTY

NON-BARGAINING UNIT
	· Rehired temporary/adjunct faculty currently not eligible for bargaining unit position



	F5
	ASSOCIATE FACULTY

FIRST FIVE YEARS IN BARGAINING UNIT


	· Unit B Associate Faculty appointments – Years 1, 2, 3, 4, 5

Note:  For Years 2, 3, 4, and 5 in bargaining unit, only offering letter is required; a Request to Fill form not needed.


	F6
	GRANT-FUNDED FACULTY

TEMPORARY


	· Academic appointments paid by grant funds

Note:  Grant-funded employees are termed “temporary” due to the uncertainty of continued funding.


	F7


	NEW OR REHIRED TEMPORARY/ADJUNCT FACULTY – SUMMER

NON-BARGAINING UNIT


	· Summer temporary faculty appointments

	F8
	LECTURER

BARGAINING UNIT


	· WESL Lecturers

	F9
	FACULTY ASSISTANT

NON-BARGAINING UNIT


	· Faculty Assistants not paid by grant funds

	F10
	REHIRED TEMPORARY FACULTY – DISTANCE LEARNING – 

NON-BARGAINING UNIT


	· Rehired temporary/adjunct faculty teaching Distance Learning courses; not eligible for bargaining unit positions
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