STEP 2: MASTER SCHEDULE FILE BUILD START (MSFS) SCREEN INSTRUCTIONS

 (Available only through WIUP on the Web)

After you have updated PRCO, you will need to provide information to assist with preparing to build the master schedule. The Master Schedule File Build Start (MSFS) page is used to determine the foundation upon which the class schedule will be built. 

To access the MSFS screen you must login to the web version of WIUP by going to the University Information Management Systems website at: http://mvs.wiu.edu/  

1. There is a menu toward the top of the webpage that has a link to WIUP. Click on “WIUP.” 

2. There is a disclosure statement that is the same as what is found on the black screen MVS version of WIUP. Click on the “Yes, I Agree” button if you agree to the terms of the statement. 

3. This will take you to the WIU Production SIGN-ON webpage. Enter the same User Id and Password that you use to access the MVS version of WIUP.  Click on the “Signon” button. 

4. Once you sign on you will be directed to the News page. In the display field type “MSFS” and click on the “Enter” button. 

5. On the Master Schedule File Build Start (MSFS) screen you will be asked to select a Department from the Dept dropdown menu. You will only be able to select the Department(s) that you are authorized to update. Select the Department from the dropdown menu and click the “Enter” button.

6. You will be prompted to identify how you would like the blank class schedule to be generated.  Click on the radio button [image: image1.wmf]next to the option you prefer. You may choose to either:

a. Start from a blank schedule using projected course offerings (those courses identified on the PRCO screen), or

b. Start from a copy of last year’s class schedule, if you want to model the new blank class schedule after the previous schedule for that term.

7. After you select the option you prefer, click on the “Enter” button.

8. When you are done making your selection, you may click on the “Signoff” link at the top of the webpage.

PLEASE NOTE:  If you do not select an option on MSFS, the default will generate a blank class schedule based on the projected course offerings identified on the PRCO screen. 
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