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KIN 610 - Course Information
Internship in Kinesiology
· Each student is responsible for reading and understanding the KIN 610 guidelines.
· Each student must follow these guidelines during the internship site search process, during the internship experience, and when completing the final course requirements.
· Each student is required to complete an end-of-internship capstone presentation of their internship experience to the graduate committee.
· It is recommended that each student print the guidelines and use these as a resource to assist in the process and completion of KIN 610.

Credits and Hours for Internship – 6 credits (240 hours) 
Kinesiology graduate students may choose to complete an internship as their capstone experience/exit option. As a capstone experience/exit option, KIN 610 is taken for 6 credit hours (minimum 240 hours of internship work). Prior to signing the Internship Agreement – Contract, students must work with their internship supervisor to determine how the minimum 240 hours  will be scheduled for the internship duration (e.g. 40 hrs/week x 6 weeks,  20 hrs/week x 12 weeks). The agreed upon hours per week time frame can be extended, but not shortened. Students must still clock in the correct number of hours to receive credit for the KIN 610 – Internship course. 

Prerequisites for the Internship
Prior to beginning the official KIN 610 internship each student must:
1) Complete a minimum of 24 graduate credit hours or receive permission from the graduate coordinator.
2) File a degree plan with the Kinesiology graduate coordinator, and receive approval at the departmental level and the School of Graduate Studies.
a. Submit a completed degree plan to the Kinesiology graduate coordinator after the completion of 18 graduate credit hours and before the completion of 24 graduate credit hours.
b. Once this plan is approved by the departmental graduate committee, it is forwarded to the School of Graduate Studies and becomes the official application of a student's candidacy for the graduate degree.
c. Changes made to the degree plan require a petition by the student and approval through the same process the plan was. Petition forms may be accessed from the School of Graduate Studies at http://www.wiu.edu/graduate_studies/forms.php
3) Earn an accumulative 3.00 GPA for all completed graduate credit hours.	
4) Inform the graduate coordinator of intent to complete internship so the academic eligibility can be determined.
a. This should occur no later than the beginning of the semester preceding the selected semester a student plans to complete an internship.
b. The student is academically eligible to begin an internship by verifying the completion of the required credit hours and that a degree plan has been filed with the School of Graduate Studies' office.
5)  Propose an internship site to the internship coordinator, and receive official approval for this experience from the internship coordinator.
a. A proposal consists of completing an Internship Site Proposal form (see pg. 6). 
b. Approval of the internship site should be obtained from the internship coordinator no later than two to three weeks prior to the start of the experience (unless cleared with internship coordinator in advance, and requests are primarily due to a delay in a student receiving an internship offer).
c. Students must complete a Site Agreement-Contract that includes signatures of the student, internship coordinator, and the facility representative (see pg. 7).  
6) Register for KIN 610 (graduate coordinator provides permission for registration upon approval of site) for the semester in which the internship will be completed.

Criteria for Selection of Internship Agencies/Location
The internship is an important step in the professional preparation of Kinesiology graduate students.  The agency/location selected for the internship site must meet the following requirements to be approved as an internship location:
a. Desire to participate in an educational program for the purpose of improving the preparation of personnel within the profession.
b. Evidence of a sound professional philosophy in the agency’s operation of programs and services.
c. Sound administrative procedures that include qualified personnel to supervise the student intern.
d. Capable staff qualified through both education and experience to supervise student interns.
e. Able to provide the student intern with a variety of experiences in daily duties and administrative requirements associated with assessment, programming, and/or other professional responsibilities specific to the internship.
The agency/facility is not required to pay a monetary stipend to the intern, or to the University, nor is it a prime consideration when selecting internship locations.  However, if the agency is capable of providing some type of financial assistance to the student intern to help defray the cost of tuition and/or living expenses, it would be appreciated.

Registration of Semester Hours
a. It is each student's responsibility to register or confirm with the graduate coordinator that registration for KIN 610 has been completed prior to the internship and/or prior to departing campus.
b. Arrangements for registration should be made with the graduate coordinator to have this completed when a student has not confirmed an internship site before departing campus.
c. A student who worked as a WIU graduate or teaching assistant during the academic year (both fall and spring semesters) can receive a summer tuition waiver (summer prior to the assistantship or the summer immediately after the assistantship).  This tuition waiver can be applied towards the internship credits, but a student must be registered for KIN 610 during the summer semester and must complete the internship during the summer semester.
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1. Logs on Experience
a. Must be Typed bi-weekly logs documenting the number of hours worked (daily, weekly, and accumulative), summarizing the week's activities (daily summary required) and analyzing four to five issues and/or problems each week must be submitted to the internship coordinator. The purpose of the logs is:
i. to provide an opportunity to record your hours and describe your internship activities, 
i. to think critically about your experiences from a manager's perspective, 
i. to integrate theory from courses and practical experiences through a written analysis and synthesis presentation.
1. Logs must include three elements:
i. documentation for hours worked (daily, weekly, accumulative) At the beginning of each week you must provide a breakdown of your hours worked daily, provide a total for the week and provide an accumulative total of your hours for the internship.  (This enables the intern and the internship coordinator to stay informed about the number of hours worked and to verify that the intern is on track to accumulate the required number for the internship).You may want to use a template for the seven-day week period (insert it at the beginning of each week's log), and change the hours and dates to reflect each week.  For example, for each day worked provide the date, the starting and ending times, and the total hours for the day (i.e. Sunday - no hours, Monday - 8:00 am - 12:00 pm, 1:00 - 6 pm - 9 hours, etc.).  Then at the end of each week include a weekly total (i.e. Week 2 - 45 hours) and an accumulative total (i.e. Accumulative Total - 90 hours) of hours. Each week type and center your name and the name of the internship site above the documentation table.


	Week 2
1/3/20-1/9/20
	Sunday
1/3/20

	Monday
1/4/20

	Tuesday
1/5/20

	Wednesday
1/6/20

	Thursday
1/7/20

	Friday
1/8/20

	Saturday
1/9/20

	
Week 2  Total Hours

	Accumulative
Total
Hours

	
	No
Hours
	8 am-12pm
1 pm-
6 pm

	8 am-
12 pm
1 pm-
5 pm

	8 am-
12 pm
1 pm-
5 pm

	8 am-12pm
1 pm-
6 pm

	8 am-
12 pm
1 pm-
5 pm

	8:30 am- 11:30 am
	
	

	
	0
	9
	8
	8
	9
	8
	3
	45
	90




ii. Detailed description of the intern's responsibilities and activities This section should be typed in narrative form and include a description of an intern's activities or daily tasks.  Details should be thorough enough so the internship coordinator has an understanding of these responsibilities and activities. Anytime a new activity or task is discussed provide enough foundation information to make it easier to follow the description. Title this section Description of Responsibilities and Activities, and subtitle it with each day worked  (i.e. Monday, Tuesday, etc.).  Under each day a narrative with a description of the day's activities should be typed. This section should be single-spaced.
iii.   	Analyses, perceptions and reaction section - discussion about the assigned responsibilities, the operations of the organization, and the management functions (planning, organizing [includes staffing], directing, and controlling) In this section think critically about your weekly experiences and analyze these from a manager's perspective.  Theory from your courses and your practical experiences should be integrated throughout this written analyses and syntheses section.   This is your opportunity to reflect and react to your experiences, and demonstrate that you are thinking as an administrator and leader. Discuss situations that you experience and how those experiences could be handled, related the recommendations for experience back to your graduate coursework.  What theories relate to the situations, etc. 

Mid-Experience and Final Evaluation Forms
1. The on-site supervisor must complete a mid-experience and final performance evaluation on the WIU intern
a. The internship coordinator will email these evaluation forms (along with the contract) directly to the on-site supervisor
b. These completed evaluation forms must be submitted to the internship coordinator in order to process the intern's KIN 610 grade
c. The on-site supervisor should email the evaluation form to the internship coordinator and keep a copy for his/her records.
d. Each intern should ask the on-site supervisor to review the evaluation forms with him/her.
1. The intern must complete a mid-experience and final performance self-evaluation 

Final Project at Internship Site
A final project is required for completion of the KIN 610 requirements. The final project is some kind of product that is created by the student and agreed upon by their site supervisor and the internship coordinator. This is due prior to the completion of the internship.

Capstone Presentation
1. Purpose: Students who are completing their graduate experience with an internship, as a capstone experience/exit option must present LIVE (in person or via Zoom meeting) to an audience, including their graduate committee members, after the completion of the internship. The presentation is their demonstration of their knowledge gained from not only the coursework, but also their experience during the internship.
2. Time: The presentation needs to be 20 – 30 minutes in length.  
3. Content:
a. Rationale for choosing the internship site
b. Discussion about job responsibilities during the internship
c. Pictures/Video of the facility/equipment (if allowed by the site)
d. Challenges experienced during the internship
e. Successes had during the internship
f. Feedback student received from the internship on-site supervisor
g. Career aspirations 
1. Location: Students may either come back to Macomb to do their presentation or they may Zoom for the presentation.  Either way it still must be live, allowing for questions and answer sessions following the presentation. 
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Internship Forms – Site Proposal
Kinesiology Internship Site Proposal
KIN 610
Western Illinois University
Department of Kinesiology
(Submit form to KIN coordinator for approval of internship site. Must be completed prior to beginning an internship.)
Student Name_______________________________________________________________________________
Address (street/city/state/zip)____________________________________________________________________
Telephone Number________________________________  Student ID#___________________________________                              
Email Address__________________________________________________________________________________
Internship Organization_____________________________________________________________________
On-Site Supervisor  (name/title)_______________________________________________________________________________
Address (street/city/state/zip)___________________________________________________________________________
Telephone Number___________________________________ Fax Number________________________________
Email Address _________________________________________________________________________________
Primary Internship Responsibilities
(Attach a typed list with detailed description of internship responsibilities, or use back of page if space provided not adequate).


Credit Hrs for Registration (KIN 610 Kinesiology Internship – Capstone Experience)   __6__

Date Internship Begins ___________________________Date Internship Ends ____________________________

Number of Hrs/Week (e.g. 40 hours) ______ Number of Weeks (e.g. 6 weeks) _______Compensation________

______________________________________________________________Date________________________
(Signature of WIU Student)

______________________________________________________________ Date_______________________
[bookmark: _GoBack](Signature of WIU Kinesiology Graduate Coordinator)       

Western Illinois University
Internship Forms – Site Agreement-Contract
WESTERN ILLINOIS UNIVERSITY
KIN 610 KINESIOLOGY INTERNSHIP

The Internship in Kinesiology is designed to provide experiences in the various aspects of exercise, fitness, strength and conditioning, wellness, athletic training, and/or diversity administration and leadership.  The student will spend his/her time under the supervision of a person who administers a program in a fitness facility, YMCA, university strength and conditioning program, campus recreation, athletic training setting, rehabilitation facility, hospital, sports organization, and/or related agency/organization.  The student, the internship coordinator, and the organization involved will all share in the responsibilities of the experience.
1. The graduate student will spend 6 weeks at approximately 40 hours per week in the internship experience extending from January 2, 2020 through March 2, 2020.   He/she will receive 6 SH semester hours of graduate credit upon satisfactory completion; and for services rendered, the student will receive a stipend of $0 directly from the organization.
2. The internship could involve varied experience including budget and finance, purchasing, inventories, supervision, public relations, publicity, personnel management, patient care, client services, etc.
Western Illinois University and Sport Branch, Semper Fit Division, Marine Corps Community Services agree to the provisions of the above statement for the following student: 
     				(insert student name)                                      	                                        	                             
Signed:                                                                                     _  	  Date: _____________________ 
(Student)

Signed:                                                                                    __ 	 Date:          ____
                                 (WIU Graduate Coordinator)

Signed: _________ ___________________________________              Date: _____________________	
                       (Internship Site/Organization Representative) 

Please return one copy of the student & Internship Site/Organization Representative signed contract to: Kinesiology Graduate Coordinator, Department of Kinesiology, Brophy Hall 220, Western Illinois University, Macomb, IL  61455.  Contract can also be sent via email to kinesiology@wiu.edu as an attached .pdf file with signatures or faxed to (309) 298-2981.
Please also retain a copy of the contract for your files and provide the intern a copy of the contract.
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