[bookmark: _GoBack]Responsible Employee Reporting Form
This form is to be used by “Responsible Employees” to report a potential sexual misconduct (including sexual harassment, assault, or rape), intimate partner violence (dating violence, domestic violence), or stalking situation to the Title IX Coordinator. 

Please complete this form to the best of your knowledge
Complainant/Victim Name: 										
Complainant/Victim Contact Information: 	 							
													
Status:    Student  	Employee	Guest

Respondent/Accused Name: 										
Respondent/ Accused Contact Information: 	 							
													
Status:    Student  	Employee	Guest									
Witness Names
1)  _______________________	_________     2    ______________	__________________

3) ____________________________________     4)	____________________________________
Date of Incident: _____________   Time of Incident: _______________
Location of Incident: ________________________________
Summary of Incident: 																																																																												
Your name and contact information: 
