CIT Meeting Minutes (April 03, 2026)

Topic: Syllabus Policy Updates, AI and RSI Integration, and Resource Development

Attendees: Andrea Alveshere, Mohammad Shamsuddoha, Nilanjan Sen, Christy Keefe, Gina Yi, Mei Wen, Tamara Bories, Paul Chinen, Seongchan Kim

Purpose: Discussion and finalization of syllabus policy updates, integration of AI and RSI statements, and development of supporting faculty resources.

1. Approval of Previous Meeting Minutes
The meeting began with a review of the previous meeting minutes. Members acknowledged the importance of accuracy and timely preparation. A motion was made, seconded, and approved without objection.

2. Syllabus Policy Updates and Accreditation Compliance
2.1 Inclusion of semester structure and contact hours in all syllabi
2.2 Alignment with university and program accreditation standards
2.3 Urgent implementation due to Provost’s Office deadlines
2.4 Policy updates approved unanimously
2.5 Approved policy will be forwarded to the Faculty Senate on April 14

3. Revised Syllabus Template
3.1 Template introduced to support updated policies
3.2 Strongly recommended but not mandatory
3.3 Course schedule section repositioned for usability
3.4 AI and RSI statements added in suggested sections
3.5 All syllabi must meet accessibility standards regardless of template use
3.6 Academic freedom remains a key consideration

4. Academic Integrity and Plagiarism Clarity
4.1 Concern about visibility of the plagiarism policy
4.2 Current inclusion through university policy link
4.3 Recommendation to add a brief plagiarism statement in the syllabus
4.4 Aim to improve student understanding

5. AI and RSI Resource Webpage Development
5.1 Plan to develop centralized AI resource webpage
5.2 Include AI definitions and responsible use guidance
5.3 Provide examples and potential risks of AI use
5.4 Content will be continuously updated
5.5 Members encouraged to share resources from peer institutions

6. Meeting Logistics and Scheduling
6.1 May meeting rescheduled to May 8
6.2 Change made to ensure maximum participation
6.3 Officer elections will take place during this meeting
6.4 Members may submit nominations in advance if unable to attend

7. Technology and Transcription Tools
7.1 Fireflies transcription tool raised privacy concerns
7.2 Issue due to automatic meeting recording
7.3 Members informed how to disable the feature
7.4 Transcripts will be shared for review and accuracy

8. Next Steps and Action Items
8.1 Ballot will be distributed for revised syllabus template approval
8.2 Members will provide feedback within the given deadline
8.3 Feedback will be compiled before Faculty Senate submission
8.4 Contributions for AI resource webpage will be collected
8.5 Materials will be prepared and finalized for submission

