	[bookmark: _GoBack]REQUEST FOR 275/475 COURSE:
Identify course prefix and number here



ALL REQUESTS SHOULD BE PRESENTED IN THE FORMAT SHOWN BELOW.  PLEASE EXPAND THE FORM AS NEEDED SO THE APPROPRIATE EXPLANATION CAN BE PRESENTED.  BE SURE TO IDENTIFY THE COURSE (IN BOX ABOVE AND FOLLOWING SIGNATURE AREA BELOW) AND REMOVE ALL HIGHLIGHTED ITALICIZED INSTRUCTIONS BEFORE SUBMITTING.

CCPI encourages faculty as they are developing courses to take into consideration underrepresented groups, cultures, and perspectives.  It is suggested that instructors incorporate such scholarship where relevant.

Special guidelines regarding 275/475 courses can be found at Definitions of Academic Terms, Policies and Procedures, and/or the Experimental Studies Program (275/475 series) section of the WIU Undergraduate Catalog.

[bookmark: Text1][bookmark: Text2]COLLEGE:       	DEPT./SCHOOL:       

[bookmark: Text3]CHAIR/DIRECTOR:       

* INDICATES ORIGINAL SIGNATURE REQUIRED:

*CHAIR/DIRECTOR:  			Date:  		

*COLLEGE CURR. COMM.:  			Date:  		

*DEAN/VICE PRES.:  			Date:  		

CCPI REVIEW:  			Date:  		

CAGAS (if S/U):  			Date:  		

PROVOST RECEIVED:  			Date:  		


[bookmark: Text4]PREFIX, COURSE NUMBER, COURSE TITLE, AND SEMESTER HOURS:       

ABBREVIATED TITLE OF COURSE:         (15 characters/spaces maximum, ALL CAPS)

CATALOG DESCRIPTION:       
Cannot exceed 40 words.  (Words separated by hyphens or slashes count as separate words.)  If S/U grading is used, indicate that at the end of the catalog description, and include the rationale.  Note: CAGAS must approve S/U grading.

PREREQUISITES:       
Note: 300- and 400-level courses must include a prerequisite.  Examples of prerequisites can include class standing, GPA, major status, or course(s).
Courses cannot be programmed as a “prerequisite or corequisite”; they will be programmed as prerequisites.  Advisors are responsible for enforcing a “prerequisite or corequisite” course.

[bookmark: Check1][bookmark: Check2]Has this course been previously proposed and denied by CCPI?     YES:  |_|     NO:  |_|
If yes, please explain:       

Has this course been previously proposed or offered by any other department/school either as a regular or an experimental course?     YES:  |_|     NO:  |_|
[bookmark: Text5]If yes, please explain:       

Does this course duplicate any existing courses?     YES:  |_|     NO:  |_|
[bookmark: Text6]If yes, please explain:       

SUBMIT LETTER OF SUPPORT FROM DEPT./SCHOOL WHERE OVERLAP WITH EXISTING COURSE MAY OCCUR

[bookmark: Text7]Has this course been offered before and if so, when?       

[bookmark: Text8]What other 275/475 courses are currently being proposed within your department/school?       

[bookmark: Text9]Brief COURSE OBJECTIVES:       
Course objectives should be written from a student outcome perspective and begin with an action verb, such as those noted in the table found on the CCPI website at CCPI Sample Verbs.

CLASS HOURS PER WEEK:       	LAB HOURS PER WEEK:       

[bookmark: Text11]DATE OF FIRST OFFERING:         Term (FL, SP, or SU) and Year

SUBMIT THIS REQUEST (WITH ALL REQUIRED APPROVALS INDICATED ABOVE) VIA EMAIL TO THE FACULTY SENATE OFFICE (AE-Hamm@wiu.edu).
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