ALL REQUESTS SHOULD BE PRESENTED IN THE FORMAT SHOWN BELOW.  PLEASE EXPAND THE FORM AS NEEDED SO THAT APPROPRIATE EXPLANATION CAN BE PRESENTED.  REMOVE INSTRUCTIONS IN ITALICS BEFORE SUBMITTING.

COLLEGE:       





UNIT:      
CHAIRPERSON/DIRECTOR:      
*ORIGINAL SIGNATURES REQUIRED BELOW:

*CHAIR/DIRECTOR:







   Date:



*COLLEGE CURR. COMM.:






   Date: 


*DEAN/VICE PRES.:







   Date:




FEASIBILITY STUDY:







   Date:



UCEP (if Teacher Ed):







   Date:



CCPI:










   Date:



SENATE:









   Date:



PROVOST:









   Date:



insert CERTIFICATE TITLE here
	
	PROPOSED Certificate Requirements
	Sem. Hrs.

	1. University General Ed.: 
	     
	     

	2. Core Courses: 
	     
	     

	3. Directed Electives: 
	     
	     

	4. Open Electives: 
	     
	     

	5. Other: 
	     
	     

	
	TOTAL PROPOSED HRS
	     


* New course



# Gen. Ed. course



+ WID course

· Give number, name and hours of all courses listed in each area. 

· Mark with an asterisk * all new courses which do not presently exist.

· Mark with the pound sign # all Gen. Ed. Courses.  Specify actual number of hours in Gen Ed category even though the same courses may be listed in the “Other” category.

· Mark with a plus sign + all WID courses.  Inclusion of new WID courses must go to WID Committee.

ADDITIONAL EQUIPMENT REQUIREMENTS:      
(Indicate what, if any, special equipment purchases will be necessary for the new certificate)  

WIU LIBRARIES OFFERS AN ARRAY OF INSTRUCTIONAL SUPPORT FOR CLASSES.  WHAT LIBRARY MATERIALS (INCLUDING MONOGRAPHS, BOOKS, DATABASES, ELECTRONIC RESOURCES, OR AUDIOVISUAL MATERIALS) OR INSTRUCTION WILL BE HELPFUL TO SUPPORT THE TEACHING OF THIS COURSE OF STUDY?       
OFFERED AT MACOMB, QUAD CITIES, OR BOTH:      
RATIONALE: (Where relevant, explain how results of assessment of student learning indicate a need for this certificate.) 

1.
Statement of educational objectives of the program.

2.
Statement of demonstrated need for the certificate program (market demand and/or student needs to be served).

3.
Listing of programs offered by other Illinois colleges and universities that are similar to the proposed certificate program.

4.
Statement of how the proposed course sequence associated with the certificate will meet the stated educational objectives.

5.
Description of the relationship between the proposed certificate program and existing degree programs at the University.  How will projected enrollments in this program support, or be supported by, other programs within the University?

6.
Description of any special features of the certificate program.

7.
Statement indicating whether the inclusion of this certificate program in the department’s curriculum will necessitate the hiring of new faculty or if it can be taught by existing staff.  In the latter case, indicate how a teaching load is to be redistributed to accommodate the new offering.
     
REQUEST FOR NEW CERTIFICATE 


OF UNDERGRADUATE STUDIES








