
CITI training guide for animal researchers;  Created by: The Office of Sponsored Projects  (6/10/2015) 

Collaborative Institutional Training Initiative (CITI) 

 Instructions for Animal Training 

1- Navigate to  https://www.citiprogram.org/ 

2- Click on “Create an account”  

 

 

3- STEP 1 

Select Western Illinois University as your institution                      (Do not select Western IRB) 

 

https://www.citiprogram.org/
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4-  STEP 2 

Complete “Personal Information”  

5- STEP 3 

Create your “Username and Password”. 

6- STEP 4 

  Complete the “Gender, Ethnicity and Race” information. 

7-  STEP 5 

In response to the next step “Are you interested in the option of receiving CEU credit for 

completing CITI program courses?”    Select  “NO” 

8-   STEP 6 

Complete Information requested by Western Illinois University.     

                     

    a)     Institutional email address is   irb@wiu.edu 

  

 

mailto:irb@wiu.edu
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   b)     Use drop down menu to select role. 

                     

   c)     Use Drop down menu to select Course to take.   

           Course will be Laboratory Animal Welfare                                         
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9- STEP 7 

Now you will select the appropriate curriculum.  There will be three questions that you will 

need to provide a response to. 

 

a) Question 1 response is:   “No, I conduct research with Animals.”  

 

b) Question 2 has multiple choices.   

1-  At a minimum, all student researchers must select the following response: 

“Working with the IACUC” is required if you plan to use lab animals in your work. 
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2-   Select the appropriate response under, “Choose the appropriate species specific 

electives depending on your work or interest.”       

This section may not apply to all researchers.  If your research procedures require minimizing pain 

and distress, or aseptic surgery, you must complete this section. 

 

3-   Select the appropriate species specific module. 

If your research project requires the use of mice or rates, you are required to complete the 

appropriate species specific module. 
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c) Question 3 researchers conducting research with animals DO NOT have to complete 

these modules. 

 

d) Question 4 researchers conducting research with animals DO NOT have to complete 

these modules.  

 

 

 

10- Next screen click on “Finalize registration”. 
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11- The next screen should look like this indicating your registration has been completed 

successfully.  

 

 

12- a) Click on the course(s) you need to take. 

b)    The first time you will need to click on “Complete the Integrity Assurance Statement   

before beginning the course”. 
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13- To add a course, click on “Add a Course or Update Learner Groups”. 

 

 

 

14- You may be requested to provide the IACUC with a copy of your training certificate.    Print 

and save a copy of your completion certificate.  Once you have completed your module(s), 

CITI sends a notification of completion to the Office of Sponsored Projects.  If you have 

questions regarding the CITI training, please contact the Compliance Specialist at (309) 298-

1191 or irb@wiu.edu. 

 

mailto:irb@wiu.edu

